The Portland
IR Montessori School

Position: On-Call Substitute

Reports To: Director of People, Experience, and Operations
Status: On-Call / Non-Exempt

Pay Range: $21.00-$23.00 per hour

About The Portland Montessori School

The Portland Montessori School (TPMS) is a nonprofit serving children ages 15 months to 12
years. For over 60 years, we have delivered AMI-aligned Montessori education with a strong
emphasis on independence, life skills, and social-emotional development.

Position Summary

The On-Call Substitute supports classrooms across the school, ensuring continuity of a
high-quality Montessori environment. This role helps maintain a safe, respectful, and engaging
space where children’s independence and curiosity are nurtured. Substitutes may work in
classrooms, playgrounds, and during aftercare or summer programming as needed.

Key Responsibilities

e Support classroom management and daily routines in alignment with Montessori
principles.

Supervise children during work cycles, transitions, recess, rest, and aftercare.
Maintain a clean, orderly, and prepared environment, including shared spaces.
Build respectful relationships with children, families, and colleagues.

Lead small group activities as directed.

Follow classroom schedules and school policies.

Participate in required trainings and staff meetings.

Qualifications

Aide 1 qualified per DELC guidelines.

Experience with children ages 2.5-6 (Montessori experience preferred).
Ability to use positive guidance and redirection.

Strong communication, collaboration, and organizational skills.
Professionalism, flexibility, and adaptability to changing schedules.

Requirements



Enrollment in the DELC Central Background Registry.
Completion of required state certifications (Safety Set, CPR/First Aid, Food Handler’s

Card, Oregon Registry).
Compliance with state licensing rules.
24 annual professional development hours required, including 8 hours in child

development (free onsite training provided).

Benefits

e Sick time accrual.
e Oregon Paid Leave eligibility after 1,000 hours worked.
e Free onsite professional development and training.

TPMS is committed to fostering an inclusive, equitable, and supportive community for children
and staff.



